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HOMEWORK

comparisons

1. Helen’s car isn’t very big. She wants a ………………  one.

2. My job isn’t very interesting. I want to do something ………………  

3. You’re not very tall. Your brother is   ………………                         

4. David doesn’t work very hard. I work    ………………                        

5. My chair isn’t very comfortable. Yours is  ………………                          

6. Your plan isn’t very good. My plan is   ………………                         

7. These flowers aren’t very nice. The blue ones are    ………………                        

8. My bag isn’t very heavy. Your bag is      ………………                  

9. I’m not very interested in art. I’m………………  in history.

10. It isn’t very warm today. It was………………  yesterday.

11. These tomatoes don’t taste very good. The other ones tasted  ………………                        

12. Britain isn’t very big. France is   ………………                         

13. London isn’t very beautiful. Paris is  ………………                          

14. This knife isn’t very sharp. Have you got a………………  one?

15. People today aren’t very polite. In the past they were………………

16. Athens is older …………….. Rome.

17. Are oranges ……………..  expensive than bananas?

18. It’s easier to phone …………….. to write a letter.

19. ‘How are you today?’ ‘Not bad. …………….. than yesterday.’

20. The restaurant is more crowded …………….. usual. 

21. A: 
How much did your shoes cost? £30?

B:
No, …………….. than that. (= more than £30)

22. The film was very short — …………….. than an hour.

23. They’ve got …………….. money than they need.

24. You go out …………….. than me.

· I don’t play tennis …………….. often …………….. you. (= you play more often)

· I don’t go out …………….. much …………….. you. You go out more …………….. me.
· I arrived at the same time …………….. Tim.

· I don’t go out ……………..much  …………….. you. (= you go out more)

· The Grand Hotel …………….. expensive …………….. the Europa. (= the Europa is more expensive) 

· You go out much ………………….than me.

· Rome is not ……………. old ……………. Athens. (= Athens is older)


Heavy
…heavier…

Big
……………

Slow
……………

Expensive
……………

High
……………

Dangerous
……………

Old
……………

Crowded
……………

Write the opposite

Younger
……………

Colder 
……………

Cheaper
……………

Questions (Much/many):

How__________ sugar is in the bag?
There is one kilo of sugar in the bag.

How __________ miles is it to London from Oxford? 
It is 85miles to London from Oxford.

How __________ is that car?
It is £5,000.

How __________ people can you see?
I can see 5 people.

How __________ does the baby weight?
She weights 10 lbs.

How __________ time does it take to get to New York?
It takes 6 hours by aeroplane.

How __________ times have you been to England?
I have been to England 3 times.

Written English
The phrases below are typical of informal spoken English. Rewrite them as sentences for a business letter. Some words have been given to help you.

1 It’s about that ad. we saw in Marketing Monthly. (writing / reference to / recent edition)

___________________________________________________________________________

2
Can you send us something about what your company sells? (grateful / information / range)

___________________________________________________________________________

3 Thanks for your letter of March 12 asking about what we sell. (dated / enquiring / products)

___________________________________________________________________________

4 I have some bad news. I’m afraid your order is going to be late. (regret / inform / delayed)

___________________________________________________________________________

5
See you in Frankfurt next month! (look forward)

___________________________________________________________________________

1. Write a short letter to a business acquaintance confirming your appointment for next week. 

Include all information - place, date, time and brief reason for the meeting.

2. Write an e-mail to fix an appointment with the marketing manager of a foreign company who you recently met at a trade fair.

Include the following information:

· Travel date: January 6

· Departure time: 09:15

· Arrival time: 11:45

· Flight: ZZ 145

3. Write a brief e-mail to describe the performance of the company, the department, business unit, a project or a product over the last six-month period. 

4. Write a complaint to a supplier about the quality of service.

Structure your complaint according to the following plan:

· Explain why you are writing.

· Explain the problem.

· Demand action.

· Give the supplier some form of warning.

5. Write an e-mail to request information from a company. This information could concern products, services, costs, catalogue, price-list, documentation, etc.You decide!

6. E-mail a conference center in the UK outlining requirements for a two-day conference and requesting details.

7. E-mail details of the monthly board meeting, listing items to be discussed and giving times. You might also wish to include some comments on travel arrangements and accommodation for members of the board.

8. You have received an e-mail from a prospect (a potential client / customer) making initial contact.

Present simple and present continuous
Are the verbs in these sentences are right or wrong.Correct those which are wrong. The verb is underlined.

 Examples:
I don’t know your telephone number.
RIGHT

Please don’t make so much noise. I study.
WRONG
- I am studying.

1 Look! Somebody is climbing up that tree over there.

2 Can you hear those people? What do they talk about?

3 Are you believing in God?

4 Look! That man tries to open the door of your car.

5 The moon goes round the earth.

6 I’m thinking it would be a good idea to leave early.

7
The government is worried because the number of people without jobs is increasing.

8
I’m usually going to work by car.

Put the verb into the correct form, present continuous (I am doing) or present simple (I do).

Examples:

Please don’t make so much noise. I am studying (study).

How many languages
does Tom speak . (Tom / speak)?

This machine doesn’t work
(not/work).

1 I___________________(not/belong) to a political party.

2 Hurry! The bus ___________________(come). I________________(not/want) to miss it.

3 The River Nile___________________(flow) into the Mediterranean.

4
The river________________________(flow) very fast today — much faster than usual. 

5
We usually______________(grow) vegetables in our garden but this year we______________ (not/grow) any.

6
A: Can you drive?


B: No, but I__________________(learn). My father ___________________(teach) me.

7
(at a party) I usually___________________(enjoy) parties but I___________________ (not/ enjoy) this one.

8
George says he’s 80 years old but I____________________(not/ believe) him.

9
Ron is in London at the moment. He_____________________(stay) at the Hilton Hotel.  He usually_______________________(stay) at the Hilton Hotel when he’s in London.

Some and Any
1. Complete these sentences with some/ any/ someone/ anyone/ somebody/ anybody/ something/ anything/ somewhere/ anywhere.

Examples:
Ann has bought SOME new shoes.

The boy refused to tell us ANYTHING.

· Does


mind if I smoke?

· Would you like

to eat?

· Do you live


near Jim?

· The prisoners refused to eat




.

· There’s

at the door. Can you go and see who it is?

· We slept in the park because we didn’t have
to stay. We didn’t know


we could stay with and we didn’t have           
money for a hotel.

· Can I have

milk in my coffee, please?

· Sue is very secretive. She never tells




(two words).
· Why are you looking under the bed? Have you lost




.

· You can cash these travellers cheques at


bank.

· I haven’t read


of these books but Tom has read


of them.

· He left the house without saying


to        


.     

· Would you like


more coffee?

· The film is really great. You can ask


who has seen it.

· This is a No Parking area.


who parks their car here will have to pay a fine.

· Can you give me


information about places to see in the town?

· With this special tourist bus ticket you can go


you like on

bus you like.

2. In this exercise you have to write sentences with if.

Example:
Perhaps someone will need help. If so, they can ask me.


If  anyone needs help, they can ask me.

· Perhaps someone will ring the doorbell. If so, don’t let them in.


If




,don’t let them in.

· Perhaps someone will ask you some questions. If so, don’t tell them anything.


If      






.                                                            

· Perhaps someone saw the accident. If so, they should contact the police.


If                                    



.                              

3. Complete these sentences. Use any/ anyone/ anybody/ anything/ anywhere.

Example:
I don’t mind what you tell him. You can tell him what you like.

· I don’t mind what you wear to the party. You can wear    




.                   

· I don’t mind where you sit. You can                                      




.

· It doesn’t matter which day you come.You                                



.

· I don’t mind who you talk to. You                                        




.

· It doesn’t matter which flight you travel on. You                            



.

· I don’t mind who you marry.
.

· It doesn’t matter what time you phone.
.

Needn’t / Mustn’t

· You needn’t give up meat completely.
(It isn’t necessary)

Compare the above with

· You mustn’t give up meat completely

· You must do some sport, but you ……………………. do it every day.

· You should go out more. You ……………………. find some more friends.

· If you want to stop smoking, ……………………. give it up completely.

· We still have plenty of vegetables so you ……………………. buy any more.

· The Doctor says that I ……………………. Eat so much rich food.

Top Management

Complete the text using the correct form of these verbs:

achieve
allocate
balance
deal with
develop

employ
establish
follow
require

set

The top managers of a company (1) have to


objectives and then develop particular strategies that will enable the company to (2) 



 them. This will involve (3) 


the company’s human, capital and physical resources. Strategies can often be sub-divided into tactics - the precise methods in which the resources attached to a strategy are (4) 



The founders of a business usually establish a “mission statement” - a declaration about what the business is and what it will be in the future. The business’s central values and objectives will (5) 


 from this. But because the business environment is always changing, companies will occasionally have to modify or change their objectives. It is part of top management’s role to (6) 


 today’s objectives and needs against those of the future, and to. take responsibility for innovation, without which any organization can only expect a limited life. Top managers are also expected to set standards, and to (7) 


 human resources, especially future top managers.

They also have to manage a business’s social responsibilities and its impact on the environment. They have to (8) 


 and maintain good relations with customers, major suppliers, bankers, government agencies, and so on. The top management, of course, is also on permanent stand-by to (9) 


 major crises.

Between them, these tasks (10) 


many different skills which are almost never found in one person, so top management is work for a team. A team, of course, is not the same as a committee: it needs a clear leader, in this case the chairman or managing director.
To Be

Helen is traveling it Europe. Complete the sentences with she was, she is or she will be.

1) Yesterday …….she was……..in Parts.         


2) Tomorrow
 ………………… in Amsterdam.


Last week
………………… in Barcetona  


3) Next week …………………  in London     

4) At the moment………………… in Brussels.

5) Three days ago…………………
in Monich.

6) At the end of her trip………………… very tired.


Future

Which is right?

1) We’ll go / We’re going to the theatre tonight. We’ve got tickets. RIGHT

2) ‘What will you do / are you doing tomorrow evening?’ ‘Nothing. I’m free.’

3) They’ll go / They’re going away tomorrow morning. Their train is at 8.40.

4) I’m sure she’ll lend / she’s lending us some  money. She’s very rich.

5) ‘Why are you putting on your coat?’ ‘I’ll go / I’m going out.’

6) Do you think Claire will phone/ is phoning us tonight?

7) Steve can’t meet us on Saturday. He’ll work / He’s working.

8) Will / Shall you be at home tomorrow evening?
Going to do something + will

Example: A local factory has closed down. Write the plans that people have.

1. Retire / buy a cottage.

I’m going to retire. I think I’ll buy a cottage.
2. Look for new jobs / not be easy. 

We__________________________________________________________________________

3. Look for something here / emigrate to Australia. 

I think I _____________________________________ but if I can’t find anything, I _________ _________________  probably ___________________________________________________ .

4. Start a training course / be useful

They __________________________________________________ next week. They are sure it __________________________________________________

5. Join the army / take a holiday

I _______________________________________________________________ but I think I ____________________________________________________

__________________ first.

6. Travel around the world / leave

We _______________________________________ . We ______________________________ 

on Monday.

Would and Should

What would you do and what do you think you should do?

1
You are in a restaurant. You’ve just received the bill, but you are sure it’s too high.

2
You pick up the telephone, but you can’t hear the other person because the line is so bad.

3
It’s 2.45 pm. You suddenly remember that you had an appointment at 2.30 pm on the other side of town. You telephone to explain.

4
A customer is telephoning to complain. He is very angry and is speaking so fast that you can’t understand him.

5
You’re invited to a cocktail party by an important client. But you can’t attend because you’ve already accepted another invitation.

6
In your office, you come face to face with someone you think you have met before, but you can’t remember her name.

7
You’re having dinner in a restaurant abroad with a foreign colleague. The food is unfamiliar to you and you don’t know what to choose.

8
You’re on a business trip overseas. Your contact offers to spend an evening with you showing you around his city. You want to stay in your hotel and write up some important reports.

9
A departmental meeting is still going on after the time you expected it to finish. You have another important meeting to attend.

10
You have left your diary in a customer’s office. You have a flight to catch in half an hour. You telephone to explain.

Conditional

Complete the sentences by writing the verbs in the correct form, using the second conditional.

If I (live) lived nearer to my parents, I (go).. would go.. to see them more often.

1 If I (have)
.........................  a degree, I (apply)   .........................    for that job.

2 What (you / do).........................   if you (see) .........................    someone stealing from a shop?

3 I (help) .........................  her if I (have).........................   the time.

4 If I (be) ......................... you, I (change).........................   jobs.

5 If you (have).........................    a lot of money, where (you / live) 

6 I (go).........................    swimming if there (be).........................  a pool nearby.

7 It (be) .........................  a nice place for a holiday if you (have) .........................  children.

8 I(go out)  .........................    tonight if I (not/be) .........................    so tired. 

9 She (do) .........................   well if she (work) .........................   harder.

10 She (not marry).........................  him if she (not love).........................   him.

Write sentences in the first or second conditional, as appropriate.

(sunny tomorrow) - If it’s sunny tomorrow, I’ll go to the beach

1 (be the Prime Minister)

2 (pass my exams)

3 (have time this weekend)

4 (own a yacht)

5 (speak English fluently)

6 (rain next Saturday)

Read the text. Then complete the sentences with had to or didn’t have to.

Simon took the doctor’s advice seriously. Recently he went on a walking holiday in the Himalayas. Each day started at 6.00 am. They walked for 4—6 hours each day. The guides carried all the luggage and equipment, prepared the meals and put up the tents each night. After the evening meal they went straight to bed. Simon returned from the trip a fitter and healthier man.

1 
The people on the trip      had to getup at six o’clock.

2
They......................... sleep in tents.

3
They......................... put up the tents.

4
They......................... carry their own luggage.

5
They......................... walk for 4—6 hours a day.

6
They......................... cook their own food

Complete the sentences about yourself.

When I was a child,

1 I couldn’t

2 I had to

3 I didn’t have to

When I’m older,

4 I’ll be able to

5 I won’t be able to

6 I won’t have to

If I won a lot of money,

7I’d be able to

8 I wouldn’t have  to

third conditional

E.g. If I (not, get lost) hadn’t got lost  , I (not, meet)  wouldn’t have met her.

If it (not, rain) .............................. , I (go) .............................. to the park.

I (call, round) .............................. if I (know) .............................. you were at home.

He (give) .............................. you the job, if you (apply) .............................. for it.

There (be)..............................  if you (do) .............................. your job properly.

She (not/ leave) .............................. if she (not be)..............................  so unhappy.

He (not /get hurt) .............................. if he (follow) .............................. safety procedures.

Practice should and shouldn’t have – advice and regrets

1
A
Sorry I am late, I got lost!

B
That’s okay, but you (ask)......................... for a map to be faxed.

2
A
Hi Peter, I’ve got a problem with the month end accounts.

B
I (can).........................  help you.

3
A
Liz has typed in the data into the wrong screen!!

B
Oh no, I (leave) ......................... her alone.

4
A
Why did you call the police last night? Those kids were only having a party!

B
Well, they (make) ......................... so much noise!

5
A
I feel tired.

B
Well, You (do) ......................... more exercise, and you (stay up)......................... so late last night.

6
A
I can’t understand a word they are saying!

B
You (study)......................... English harder.

A
This is so frustrating. I (come)......................... never.........................

will and would

Put in will (‘ll) or would (‘d).

1
A 
How would  you spend a year out? 


B 
Oh, I ___________ go abroad.

2

It_____________  be sunny tomorrow.
3
A
_____________ you like a sandwich?

B
That ___________ be nice.

A
OK. I _____________ make you one.
4
A
What ________________ your perfect partner be like?


B
Oh, she_________________ have to be intelligent most of all.

5
A
__________________ you prefer to eat in tonight?


B 
No, I ________________ rather go out.

A 
OK. I _________________ book a table.
6
A 
How _________________ you spend your ideal day?


B 
I ___________________ spend it with my family.
PASSIVE

Exercises -Write sentences from the words in brackets (…) Sentences 1-7 are present:

1 (the office / clean / every day)
The office is cleaned every day

2 (these rooms / clean / every day?)
Ate these rooms cleaned every day?
3 (glass / make / from sand)                                          
4 (stamps / sell / in a post office)                                             
5 (this room / not / use / very often)
6 (we / allow / to park here?)

7 (how / this word / pronounce?)

Sentences 8-15 are past.

8 (the office / clean / yesterday) 
The office was cleaned yesterday.

9 (the house / paint / last month) 


10 (three people / injure / in the accident)

11 (my bicycle / steal / a few days ago)

12 (when / this bridge / build?)

13 (you / invite / to the party last week?)

14 (how / these windows / break?)

15 (I / not / wake up / by the noise)

Correct these sentences.

1 This house built 100 years ago. 




2 Football plays in most countries of the world                                   

3 Why did the letter send to the wrong address?                        
4 A garage is a place where cars repair                                          

5 Where are you born?

6 How many languages are speaking in Switzerland?

7 Somebody broke into our house but nothing stolen                              

8 When was invented the bicycle?                                            
Complete the sentences. Use the passive (present or past) of these verbs:

clean 
damage 
find 
give 
invite 
make 
make 
show 
steal 
take

1 The room is cleaned every day.

2 I saw an accident yesterday. Two people were taken to hospital.

3 Paper………………………… from wood.

4 There was a fire at the hotel last week. Two of the rooms …………………………


5 ‘Where did you get this picture?’ ‘It ………………………… to me by a friend of mine.’

6 Many American programs …………………………  on British television.

7 ‘Did Jim and Sue go to the wedding?’ ‘No. They…………………………but they didn’t go.’
8 ‘Howoldisthisfilm?’ ‘It …………………………  in 1965.’

9 My car ………………………… last week but the next day it …………………………  by the     police.

Where were they born?

1 (Ian / Edinburgh)
I was born in Edinburgh

2 (Sally / Birmingham)     

3 (her parents / Ireland)                                             

4 (you!???)                                                

5 (your mother! ???)

What is happening or what has happened? 

Use the present continuous (is/are being ...) or the present perfect (has/have been ...).

1 (the office / clean)



The office is being cleaned.

2 (the shirts / iron)



The shirts have been ironed.

3 (the window / break) 
The window
……………………………………………………….

4 (the roof / repair) 
The roof-
……………………………………………………….

5 (the car / damage) 


……………………………………………………….

6 (the houses / knock / down) 

……………………………………………………….

7 (the trees / cut / down) 

……………………………………………………….

8 (they / invite / to a party) 

……………………………………………………….

Use the words in brackets (...) to complete the sentences.

1 I can’t use my office at the moment. It  is being painted (paint).

2 We didn’t go to the party. We …………………………………..  (not/invite).

3 The washing machine was broken but it’s OK now. It ………………………………….. (repair).

4 The washing machine ………………………………….. (repair) yesterday afternoon.

5 A factory is a place where things ………………………………….. (make). 

6 How old are these houses? When ………………………………….. (they/build)?

7 A
………………………………….. (the computer / use) at the moment?

B:
Yes, Jim is using it.

8 I’ve never seen these flowers before. What ………………………………….. (they/call)?

9 Some trees ………………………………….. (blow) down in the storm last night.

Actives and passives

Here are some examples of passive sentences, white the active underneath.

The matter will be considered by us shortly.

The riot was stopped by the police.

The mine had to be closed by the safety inspector.

Past Simple

· Last year Rachel …………….. 22, so she …………….. 23 now.

· When I …………….. a child, I …………….. afraid of dogs.

· We …………….. hungry after the journey but we …………….. tired.

· The hotel …………….. comfortable but it …………….. expensive.

· …………….. the weather good when you …………….. on holiday?

· Those shoes are nice. …………….. they expensive?

· Why …………….. the meeting end so late?

· What …………….. the reason for the management failure?

· ‘Were you late?’ ‘No, I wasn’t.’

· ‘…………….. Ted at work yesterday?’ ‘Yes, he ……………...

· ‘…………….. Sue and Steve at the party?’ ‘No, they ……………...’

· We ………………. (invite) them to our party but they ………………. (decide) not to come.

· The police……………….  (stop) me on my way home last night.

· She……………….  (pass) her examination because she……………….  (study) very hard.

· I clean my teeth every morning. This morning I …………….. my teeth.

· Terry …………….. (to work) in a bank from 1986 to 1993.

· Yesterday it …………….. (to rain) all morning. It……………..  (stop) at lunchtime.

· We …………….. (enjoy) the party last night. We danced a lot and …………….. (talk) to a lot of people.

· The computer system …………….. (fail) last night.

· Ann:
DID you GO out last night, Tom?

Tom:
Yes, I went to the cinema. But I DIDN’T ENJOY the film.

· When …………….. Mr Edwards DIE?

· What …………….. you DO at the week-end?

· We …………….. (Invite, not) her to the party, so she DIDN’T ……………..(come).

· Why DIDN’T you …………….. (supply) me with the steel sheets?

· Where …………….. you put the check-list of components that need changing?

Past continuous 
· We ______________________ (hear) the noise when we ______________________(drive) through the streets

· While she ______________________ (write) the report, she ______________________ (receive) the fax from Berlin
· They arrived in the city as the others______________________ (leave).

· While I ______________________ (travel) to Poland by train, someone ______________________ (steal) my passport.

· He ______________________ (read) the newspaper while he ______________________ (wait) for the bus.

1. Carol …………………….(break) her arm last week. It……………………. (happen) when she……………………. (paint) her room. She……………………. (fall) off the ladder.

2. The train……………………. (arrive) at the station and Paula……………………. (get) off. Two friends of hers, John and Jenny, ……………………. (wait) to meet her.

3. Yesterday Sue
……………………. (walk) along the road when she ……………………. (meet) Jim. He……………………. (go) to the station to catch a train and he ……………………. (carry) a bag. They……………………. (stop) to talk for a few minutes. 

1 A:What ……were you doing…. (you/do) when the phone………rang…. (ring)?

   B:I  ……was watching…. (watch) television.

2 A: Was Jane busy when you went to see her?

   B: Yes, she……………………. (study).

3 A: What time……………………. (the post / arrive) this morning?

   B: It
……………………. (come) while I……………………. (have) breakfast.

4 A: Was Margaret at work today?

   B: No, she……………………. (not/go) to work. She was ill.

5 A: How fast ……………………. (you/drive) when the police…………………….(stop) you?

   B: I don’t know exactly but I…………………….
(not/drive) very fast.

6 A: ……………………. (your team / win) the football match yesterday?

   B: No, the weather was very bad, so we……………………. (not/play).

7 A: How……………………. (you/break) the window?

   B:We……………………. (play) football. I……………………. (kick) the ball and it…………………….
(hit) the window

8  A:…………………….
(you/see) Jenny last night?

    B: Yes, she……………………. (wear) a very nice jacket.

9  A: The fuel hoes ……………………. (fall-off) at 2 o’clock this morning! 

    B: Why ……………… the alarm go-off?.

10 A: I
……………………. (lose) a nozzle segment from the low pressure turbine stator yesterday.

     B: ……………………. (you/find) a replacement?

     A: Yes, there ……………………. (be) one in the store room.

More Practice

hide
get into
expect
appear
go
put down
hear
clean
help
ring
fall off
not get dressed

look
run
put on
stand

One afternoon I _______________ upstairs to have a bath. As I ________________ the bath, the telephone ________________ in the hall. I ________________ an important call, so I _________________ downstairs. There was nobody else at home, so I ________________ again. However while I _________________ in the hall with nothing on, I ________________ voices outside the front door. It was my teenage daughter and her friends, but I couldn’t get back upstairs in time. I ________________ the phone, ________________ into the living room and ________________ behind the curtains. Unfortunately, the window cleaner _________ the living room windows. When I suddenly ________________ the poor man ________________ his ladder. Fortunately, when my daughter and her friends ________________ the noise, they ________________ outside. When I ________________ out of the window, they ________________ the window cleaner. So I ________________ upstairs and _________________ a dressing gown. Luckily the window cleaner wasn’t hurt, but it was all very embarrassing.

Present perfect

	Before
	After
	Present perfect

	Dirty shoes
	Clean shoes
	He has cleaned his shoes

	Open door
	Closed door
	She

	Watching television
	Go to bed
	They

	Raining
	Dry and clear
	It

	In the bath
	Drying himself after the bath
	He 

	Picture on the wall
	Picture broken on the floor
	It


Complete the sentences with a verb from the list.

Break
buy
decide
finish
forget
go

go
invite
see
not/see
take
tell

1. ‘Can I have this newspaper?’ ‘Yes, 
I’ve finished
 with it.’

2. I ……………….. some new shoes. Do you want to see them?

3. ‘Where is Liz?’ ‘She……………….. out.’

4. I’m looking for Paula. ……………….. you……………….. her?

5. Look! Somebody……………….. that window

6. ‘Does Lisa know that you’re going away?’ ‘Yes, I……………….. her.’

7. I can’t find my umbrella. Somebody……………….. it.

8. I’m looking for Sarah. Where……………….. she………………..

9. I know that woman but I
………………..  her name.

10. Sue is having a party tonight. She……………….. a lot of people.

11. What are you going to do? ………………..you ………………..?

12.  ‘Where are my glasses?’ ‘I don’t know I ……………….. them.’

Complete the sentences. Use already + present perfect.

1 What time is Paul arriving? 



…………………………………………….

2
Do Sue and Bill want to see the film?



…………………………………………….

3
Don’t forget to phone Tom.



…………………………………………….

4
When is Martin going away?



…………………………………………….

5
Do you want to read the newspaper?



…………………………………………….

6
When does Linda start her newjob?



…………………………………………….

Write questions with yet.

1
Your friend has got a new job. Perhaps she has started it. You ask her:

2
Your friend has some new neighbours. Perhaps he has met them. You ask him:

3
Your friend must write a letter. Perhaps she has written it now. You ask her:

4 Tom was trying to sell his car. Perhaps he has sold it now You ask a friend about Tom

EXERCISES

You are asking Helen questions beginning Have you ever ... ? Write the questions.

1
(London?) 
2
(play / golf?) 
3
(Australia?) 
4
(lose / your passport?)                                  
5
(fly / in a helicopter?)                                 
6
(eat / Chinese food?)                                  
7
(New York?)                                        
8
(drive / a bus?)                                      
9
(break / your leg?)                                    

Write sentences about yourself. 

1 (New York) 

2 (Australia) 

3 (Chinese food)                                                          

4 (drive / a bus)                                                                    

5 (play / tennis)                                                        

6 (fly / in aa airplane)                                                   

7 (be / late for work or school)                                                       

Mary is 65 years old. She has had an interesting life. What has she done?

have
be
all over the world
a lot of interesting things

do
write
many different jobs a lot of interesting people

travel
meet
ten books
married three times

Put in gone or been.

1 Bill is on holiday at the moment. He’s …………………… to Spain.

2 ‘Where’s Jill?’ ‘She’s not here. I think she’s…………………… to the bank.’

3 Hello, Sue. Where have you…………………… ?Have you…………………… to the bank yet?
4 ‘Have you ever…………………… to Mexico?’
‘No, never.’

5 My parents aren’t at home this evening. They’ve…………………… out.

6 There’s a new restaurant in town. Have you…………………… to it?

7 Ann knows Paris well. She’s…………………… there many times.
8 Helen was here earlier but I think she’s…………………… now

EXERCISES
Complete these sentences.

1 Jill is in hospital. She ……………………. in hospital since Monday.

2 I know Sarah. I …………………….. her for a long time.

3 Linda and Frank are married. They
……………………. married since 1989.

4 Brian is ill. He……………………. ill for the last few days.

5 We live in Scott Road. We ……………………. there for ten years.

6 Catherine works in a bank. She ……………………. in a bank for five years.

7 Alan has a headache. He……………………. a headache since he got up this morning.

8 I’m learning English. I……………………. English for six months.


Make questions with How long...?

1
Jill is on holiday.
2
Mike and Judy are in Brazil.
3
I know Margaret.
4
Diana is learning Italian.
5
My brother lives in Canada.
6
I’m a teacher.
7
It is raining.


Which is right?

1 Mark is-/ has been in Canada since April.

has been is right
2 Jane is a good friend of mine. I know / have known her very well.

3 Jane is a good friend of mine. I know / have known her for a long time.

4 ‘Sorry I’m late. How long are you / have you been waiting?’ ‘Not long. Only five minutes.’

5 Martin works / has worked in a hotel now. He likes his job very much.

6 Linda is reading the newspaper. She is / has been reading it for two hours.

7 ‘How long do you live / have you lived in this house?’ ‘About ten years.

8 ‘Is that a new coat?’ ‘No, I have / I’ve had this coat for a longtime.

9 Tom is / has been in Spain at the moment. He is / has been there for the last three days.



Strong	……………


Happy	……………


Modern	……………


Important	……………


Good	……………


Large	……………


Serious	……………


Pretty	……………








Better	……………


Nearer	……………


Easier		……………





Request/suggest the following agenda:


Airport pick-up


Plant tour 12:30-13:30


Lunch


Afternoon meeting


Taxi to airport for flight at 18:20
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